ABSENCE REQUEST FORM

To: The Head Teacher of Torquay Boys’ Grammar School

| wish to apply to have an absence authorised from (DATES): To: (inclusive) for the following child(ren)

&KIUG UHQ vV QDPH V Class/Year

Do you have a FKUG ZKR DIHQGV DIl D GLIHUHQW VFKRR0 KD ZL0 DIVR EH DEVHQI* ,1 VR SIHDVH VIDIH IKH FKUG{V QDPH DQG
school:

Name of child(ren): Registered school

If the children will not be with you, but be with another parent/carer during the absence please provide their details:

Name:

Address:

Relationship to child

Please fully explain the exceptional circumstances that you would like the school to consider. This section must be completed.
Please continue on a separate sheet if needed and attach any supporting documentation you would like the school to consider:

Signature: | Date:

Name:

Address:

This portion to be returned to parents/carers
Please note that even if this absence request is authorised you may still receive letters of concern from either the school or Local
Authority if \RXU FKUG]V DIWHQGDQFH GURSs below a level that the school deems acceptable,
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AVOIDABLE ABSENCE IN TERM-TIME

IMPORTANT: Please read carefully the information below.

WARNING: If you allow your child to miss school in term time for an avoidable reason without obtaining the prior approval of the school,
you may be issued with a Penalty Notice* per parent per child, or made the subject of court proceedings under section 444 Education Act

1996.

As a parent/carer, you can demonstrate your commitment to your child’s education by
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